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To
Heads of All SSAs/Units
Kerala Circle.

HR-I11/Time Bound Promotion/2010/2 Dated 6/01/2011.
Sub:- Time Bound Upgradation to executives — Submission of Assessment sheet/SR reg:-

Ref:- This office letter dated 21/10/2010.

Please refer to the above cited letter. The assessment sheet/SR for the above may be sent
to this office with the incorporation of the following points in each individual case

=

Scale to which upgradation is to be done may be clearly mentioned.

Eligible date of review may be clearly shown.

3. For 1% upgradation, date of entry in dept/cadre and details of promotion if any after
1/10/2000 may be clearly given.

4. For 2™ upgradation onwards, date of review of previous upgradation and details of

promotion if any after this date may be clearly given.

N

HRNumber and DOB are also mandatory.

SSAs who have already submitted the assessment sheet without filling the above
details are requested to resubmit as per the above directive.

The details may be submitted latest by 15/01/2011.
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