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Heads ofall Business Areas, Kerala Circle.

Sub:- Time Bound Promotion to Executives reg:-

As per standing instructions. Assessment sheet (assessment of 5years APAR upto 2015-16)

and Special report of all executives under your control who re eligible for upgradation for the review

date of I/10/2016 may be sent to the undersigned for further processing tl]e case. Left out/missing

cases in previous years ifany, also may be forwarded

while sending the assessment sheet. following points may positively be included in each

individual case.

1. Scale to which upgradation is to be done may be clearly mentioned'

2. Eligible date of review may be clearly shown.

3. For"l't upgradation, date oi.loining in the cadre and details ofpromotion if any after that date

may be clearlY givert.

+. poi Z'.d rpg.uiuiio, onwards, date of review ofprevious upgradation and details of promotion

if any after that date may be clearly given. Also, it may be shown whether the officer has

completedtlrenecessarytrainingioNLlNEEXAMforthepreviousupgradation.
5. Details ofnon qualifoing service/adverse entry in APAR, ifany, may be shown' 

I

HR Number and DOB are also mandatory.

The details may be submitted latest bv 12108/2015'

Details may be entered in excel folmat only as shown in the

enclosed Performa and soft copy of the same may'be sent to sdeh13@gmail'com'

VC as on the date of upgradation may be entered for these executives'

eq {6r9"iqs (qr.€) ov. eeii6lal Manager (HR)

5.c.c.Esr, qr.{.ft.fu o/o cGMr, BsNL

Thi ruvananthaPuram-33

*h: 0471-2302)22



Sample Performa of assessment sheet.

ssA.------

Assessmentsheetforupgradationfrom:-scareto--scareforthereviewdateofltlot20l6.

"* For 2nd upgradation onwards, instead of date of joining, date of previous upgradation maybe shown. Promotion if any, after this date may ,f." l" gi;..
Note:- All dates should be entered in DD/MMl/yyy format only.

SI
N
o

Nam H
R
No

DOB Categor
v
oc/sc/st

Date
of
joinin
gas
JTO

Assessment years Rema/ks
, if any2011

-12
2012
-13

2013
-14

2014
-15

2015
-16

1


